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GOVERNMENT OF THE KHYBER PAKHTUNKHWA 

       LOCAL GOVERNMENT, ELECTIONS AND 

        RURAL DEVELOPMENT DEPARTMENT 
 

NOTIFICATION 
 

Peshawar, dated the November 3, 2015 

 

NoSO(Dir)ROB/LGE&RDD/2015. In exercise of the powers conferred by section 112 of the 

Khyber Pakhtunkhwa Local Government Act, 2013 (Khyber Pakhtunkhwa Act No. XXVIII of 

2013) the Government of Khyber Pakhtunkhwa is pleased to make the following Rules, namely; 

 

THE KHYBER PAKHTUNKHWA 

DISTRICT GOVERNMENT RULES OF BUSINESS, 2015. 
 

  PART-I 
 

GENERAL 
 

1. Short title and commencement. (1) These rules may be called the Khyber Pakhtunkhwa 

District Government Rules of Business, 2015.  

 

(2) These rules shall come into force at once.  

 

2. Definitions. In these rules, unless the context otherwise requires:  

 

(a) “Act” means the Khyber Pakhtunkhwa Local Government Act, 2013 (Khyber 

Pakhtunkhwa Act No. XXVIII of 2013);  

 

(b) “branch” means a basic working unit in a district office as determined by the 

District Government and includes a sub-office;  

 

(c) “business” means the work done by the district government; pursuance to the Act;  

 

(d) “case” means a particular matter under consideration and includes all papers 

pertaining to it and necessary for its disposal, such as correspondence and notes 

and any previous papers connected with the subject;  

 

(e) “Chief Secretary” means the Chief Secretary to the Government of Khyber 

Pakhtunkhwa;  

 

(f) “Council” means the district council of the district concerned;  

 

(g) “district office” means a self-contained administrative unit in the Secretariat 

responsible for the conduct of business of district government in a district in a 
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specified sphere, and designated as such under these rules; 

 

(h) “district officer” means an officer entrusted with the administrative and financial 

charge of a district office in the district government;  

 

(i) “Deputy Commissioner”, means the Deputy Commissioner of the district 

concerned posted and notified as such by the Government;  

 

(j) “Nazim” means Nazim District Government;  

 

(k) "Naib-Nazim" means Naib-Nazim District Council;  

 

(l) “Schedule” means a Schedule appended to these rules;  

 

(m) “Secretary” means Secretary of the Council as provided in sub-section (9) of 

section 79 of the Act; and  

 

(n) “Secretariat” means the offices of district government when referred to 

collectively.  

 

3. Allocation of business. (1) The Secretariat shall consist of the district offices and their 

operational components specified in column 2 and 3 of the First Schedule respectively 

appended with these rules.  

 

(2) The business shall be distributed amongst the district offices in the manner 

indicated in the Second Schedule.  

 

(3) The Government may, where-ever deem fit, constitute new district offices or 

operational component thereof or transfer any operational components from one 

District Office to another.  

 

(4) The functions allocated in the Second Schedule shall include functions relating to 

planning, development, budgeting, maintenance of accounts, procurement of 

goods and services for the respective district offices and service matters except 

those excluded through special or general order by the Government or district 

government.  

 

(5) In addition to the relevant provisions provided in the Act or these rules, as the case 

may be, the district government shall have the following functional jurisdiction for 

the purpose of development investment as provided in the Planning and 

Development Guidelines for local governments;  

 

i. Primary and Secondary Health, including BHUs, RHCs, Child Health Care Centers 

and Hospital other than District Hospitals and Tertiary Hospitals;  

 

ii. Social and Population welfare except those specified for provincial government;  
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iii. Sports, Tourism  and Culture;  

 

iv. Agriculture except those specified for provincial government;  

 

v. OFWM, Soil Conservation, Livestock and veterinary Dispensaries;  

 

vi. Rural Development and rural works;  

 

vii. District Roads and Buildings;  

 

viii. Funeral Places/ Janazgah;  

 

ix. Solarization;  

 

x. Village Electrification;  

 

xi. Flood Protection;  

 

xii. Water Supply and Sanitation; and  

 

xiii. Special Initiatives and programs.  

 

 

(6) Notwithstanding anything contained in the schedules referred in (1) and (2) 

above, establishment of new facilities, having recurrent financial implications and 

creation of posts in all devolved sectors shall be within the purview of the provincial 

government.  

 

4. Structure and working of district administration.- The district administration shall 

comprise of the district offices, including their sub-offices, devolved to district 

government under the Act, headed by officers designated as district officers and 

coordinated by the Deputy Commissioner.  

 

5. Organization of district offices.- (1) A district office shall consist of an officer 

designated as District Officer and such other officers and officials as may be indicated in 

the schedule of establishment for that office by the respective Government Departments 

for devolution to district government.  

 

(2) The district officer shall, by a standing order, distribute the work of the district office 

among its officers, officials and branches.  

 

6. Powers and functions of the Nazim. --- (1) The Executive Authority of the district 

government shall vest in Nazim and he shall exercise his powers and perform functions 

as provided in Sections 11, 12, 13, 14, 15 and 16 of the Act within the policy framework 

of the government.  



4 
 

 

(2) Nazim shall be the approving authority for expenditure within prescribed sphere 

of responsibilities however, he shall not be the co-signatory of the cheques with the 

Drawing and Disbursing Officers at District;  

 

(3) Nazim shall be a non-voting co-opted member of District Development Advisory 

Committee in their respective district to participate in the meetings for avoiding 

duplication and overlapping of development schemes being executed under different 

funding arrangements.  

 

7. Powers and functions of the Naib Nazim-  

 

(1) The Naib Nazim shall have the following functions and powers with regard to 

Council meetings:  

 

(a) preside over the Council meeting as and when convened by the Nazim; and  

 

(b) the Naib-Nazim shall:  

 

(i) call the sitting to order;  

 

(ii) preserve order and decorum;  

 

(iii) have all powers necessary for the purpose of enforcing his decisions in the 

Council;  

 

(iv) in case of disturbance or disorder in the galleries, have the power to cause 

them to be cleared;  

 

(v) decide all points of order;  

 

(vi) supervise the elections of the Standing and other Committees of the 

Council;  

 

(vii) act as Nazim in case of situation warranted by the provision of Section 

59(3) of the Act;  

 

(viii) have the powers to withdraw his consent already communicated for the 

presentation of a privilege motion, an adjournment motion or a resolution if 

some fresh material is furnished to him on account of which he is satisfied 

that the withdrawal of the consent already granted was necessary to be 

revoked;  

 

(ix) as soon as may be, after the commencement of every session, nominate, 

from among the members a panel of not more than two chairmen, any one 

of whom may preside at a meeting of the council in the absence of the Naib 
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Nazim, when so requested by the Naib Nazim: Provided that where no such 

request has been made by the Naib Nazim, any one of them may preside in 

the order in which their names appear in the panel.  

 

Provided that If at any time at a sitting of the Council neither the Naib Nazim nor 

any member of the panel of chairmen is present, the council shall, if there is a quorum, by 

motion elect one of its member present to preside and act as Naib Nazim and for this 

purpose the secretary shall hold the election by show of hand. 

 

Provided further that the member competent to preside over a sitting of the 

Council shall, have the same powers as the Naib Nazim when so presiding and all 

references to the Naib Nazim in the rules and byelaws shall in that case be deemed to be 

references to any such person so presiding. 

 

8. Functions of the Deputy Commissioner.- (1) The Deputy Commissioner shall be 

coordinating head of the Secretariat to facilitate in day to day working of the district 

government and to:  

 

(a) Ensure expeditious disposal of the business for convenience of the people;  

 

(b) issue standing orders specifying the cases or class of cases which may be disposed of 

by an officer subordinate to him within time period prescribed by the government or 

district government;  

 

(c) Co-ordinate and supervise activities of district offices for evidence and need based 

robust planning, equitable and systematic development, effective and efficient 

functioning; 

 

(d) Ensure that the business of all the group of offices in the district government is 

carried out in accordance with law & rules and the human and material resources 

placed at his disposal are optimally utilized to improve governance;  

 

(e) Exercise general supervision and control over programs, projects, services, and 

activities of the district administration;  

 

(f) Coordinate flow of information required by the Council;  

 

(g) Perform as Principal Accounting Officer of the district government and be 

responsible to the Accounts Committee of the Council and Public Accounts 

Committee of the Provincial Assembly;  

 

(h) Call for information and reports from local governments in the district as required by 

the Government or district government;  

 

(i) assist the Nazim in performance of his functions and formulation of policy of the 

district government;  



6 
 

 

(j) prepare periodical reports including reports on implementation of development 

plans, segregated by gender, for submission to the government and presentation in 

the Council;  

 

(k) Implement approved policies of the district government;  

 

(l) be responsible to the Finance Department of the Government of Khyber 

Pakhtunkhwa in all financial management and financial discipline at district level  

 

(m) Keep the Government informed, through Commissioner, on important issues and 

matters having significant social, economic or administrative implications; and 

 

Explanation.- „Coordinating Head‟ means the authority to call for review and assess 

the performance of district offices and give directions for taking actions or measures 

to improve efficiency, service delivery and achievement of assigned targets and 

goals. 

 

(2) All cases submitted to the Nazim shall be routed through the Deputy 

Commissioner and while submitting a case for orders of the Nazim, he shall suggest 

a definite line of action.  

 

(3) In matters of policy and important decisions, the Deputy Commissioner shall 

obtain approval of Nazim before communicating such matters and decisions to the 

Government.  

 

9. Functions of district officer.- A district officer entrusted with the charge of a district 

office in district government shall:  

 

(a) be responsible for observance of laws, rules and bye-laws, efficient conduct of 

business, administrative and financial discipline in the office;  

 

(b) issue, subject to any general or special standing orders of the district 

government, orders specifying the cases or class of cases which may be 

disposed of by an officer subordinate to him; 

 

(c) ensure that the human and material resources placed at his disposal are 

optimally utilized to improve governance;  

 

(d) co-ordinate and supervise the activities of the office in his charge and ensure 

efficient service delivery by the functionaries under his administrative control;  

 

(e) provide information to the Standing Committee of the Council for the district 

office and take corrective actions based on information received from such 

Standing Committees;  
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(f) enforce relevant laws, rules and bye- laws governing the relevant function in 

the local government;  

 

(g) prepare and propose budgetary allocations for the office in his charge, prepare 

development plans for the devolved functions and implement approved plans;  

 

(h) oversee utilization of resources necessary for proper execution of programs, 

projects, services, and other activities;  

 

(i) propose bye laws to improve service delivery in the function allocated to his 

charge;  

 

(j) prepare periodical and annual reports on the working and performance of the 

office in his charge.  

 

(k) exercise financial sanctions for execution of development projects and release 

of payments within prescribed time for respective devolved offices and 

functions.  

 

10. General procedure for disposal of business:- (1) The Deputy Commissioner shall 

circulate instructions about the manner and timelines for disposal of the business of the 

district government.  

 

(2) If any doubt arises as to the district office to which a case properly pertains, the 

matter shall be referred to the Deputy Commissioner, who shall obtain orders of Nazim, 

if necessary, and the orders thus passed shall be final.  

 

(3) All orders shall be in writing, however, in case of verbal orders, the officer 

receiving the orders shall reduce it in writing, and as soon as may be, submit it to the 

authority, making the orders for confirmation.  

 

(4) If an order contravenes any law, rules, regulations or policy of the government or 

district government, the authority next below the authority making such order shall point 

it out to the authority making such order and if the later does not agree, it shall refer the 

case to the next higher authority or the government, as the case may be, for appropriate 

decision.  

 

(5) No case shall be kept pending for more than three working days by an officer. If 

processing of a case requires more time, the immediate superior shall be informed. A 

report of the pending cases in an office shall be prepared at the end of every month and 

submitted to the Deputy Commissioner. Reasons for delay in the disposal of such cases 

shall be recorded and report submitted to the government.  

 

11. Inspections by the Provincial Local Government Commission.-  

 

(1) The district government shall extend all the necessary support to the Inspection Teams 



8 
 

deputed by the Local Government Commission while conducting annual and special 

inspections of the district government.  

 

(2) The district offices of the district government shall provide all the necessary assistance 

and relevant documents to the Commission promptly under intimation to the Nazim.  

 

12. Orders, instruments, contracts and litigation:- (1) All executive actions of the district 

government shall be taken in the name of district government.  

 

(2) Save in cases where an officer has been specifically empowered by the Nazim, to sign an 

order or instrument on behalf of the district government, every order or instrument shall be 

signed by such officer, and such signature shall be deemed to be proper authentication of such 

order or instrument.  

 

(3) Making and execution of contracts and assurances of property in district government shall 

be subject to instructions of Law, Parliamentary Affairs and Human Rights Department of the 

Government.  

 

(4) The district government may sue and be sued in its name through the Deputy 

Commissioner.  

 

13. Posting and Transfer policy:-The transfers and posting of officers in a district 

government shall be regulated by the Government transfer and posting policy for the 

time being in force as per following table:- 

 

S#  Officers  Authority  

1  Posting of Deputy Commissioners  Provincial Government  

      

2  

Posting of District Heads of devolved 

departments  Provincial Government  

      

3  

Other officers in BS-17 & above posted in the 

district  Provincial Government  

      

4  

Officers / officials in BS-16 & below 

 

Concerned district head as per 

rules  

   

and regulations 

 

     

      

 

PART-II 
 

REFERENCE TO THE NAZIM 
 

14. Reference to the Nazim.- (1) No order by the district administration shall be issued 

without the approval of the Nazim, in the following cases: 
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(a) proposals for the levy of new taxes and making or withdrawal of byelaws;  

 

(b) resource position and budget proposals before presentation of the budget and financial 

statements to the Council;  

 

(c) vital social, political, economic and administrative policies of the District 

Government;  

 

(d) requisition for meetings of the Council except meetings requisitioned for 

consideration of no confidence motion against him;  

 

(e) annual reports on the working and performance of district government for submission 

to the Government; and  

 

(f) important reports and documents required to be laid before the Council.  

 

(2) Notwithstanding the provisions of sub-rule (1), the Nazim may, in cases of urgency or 

other exceptional circumstances, give directions in writing as to the manner of disposal of a 

case, without prior reference to him and the cases so disposed of shall be reported to the Nazim 

at an earliest opportunity thereafter. 

 

Explanation: For the purpose of sub-section 2 above urgency or exceptional circumstances 

means a situation where the routine administrative procedure is either not feasible or causes 

delay in timely response to the situation. 

 

(3) With respect to a case mentioned in sub-rule (1), the district officer concerned shall initiate a 

note titled as “Note for the Nazim”, including a self-contained, and objective brief stating 

relevant facts and the points for decision with specific recommendations and the Deputy 

Commissioner shall submit the case to the Nazim with appropriate advice. 

 

(4) The Note containing orders of the Nazim shall be returned to the initiating officer.  

 

(5) The Deputy Commissioner shall keep the Nazim generally informed of all matters affecting 

public tranquility in the district and cases having major political implications.  

 

PART-III 

PROCEDURE FOR CONSULTATION 
 

15. Consultation among district offices.- (1) When a case concerns more than one district 

offices: 

 

(a) the initiating district office shall be responsible for consulting the other district 

offices through a reference encompassing all relevant facts and the points 

necessitating consultation; and  
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(b) no orders shall be issued and no case shall be submitted to the Nazim or the Council 

until it has been considered by all the concerned District Offices and routed through 

the Deputy Commissioner.  

 

(2) In the event of difference of opinion, the district office primarily concerned with the case 

shall submit it to the Nazim through Deputy Commissioner.  

 

16. Consultation with district finance office.- (1) All  district officers shall, ensure previous 

consultation with district finance office in the following matters: 

 

(a) expenditure for which no provision exists in relevant head of budget;  

 

(b) a change in the number or nomenclature or basic scale of a post or in the terms and 

conditions of service of the Government Servants or their statutory rights and 

privileges which have financial implications;  

 

(c) re-appropriation within the budget grants earmarked for education, health and clean 

drinking water and sanitation;  

 

(d) alteration in financial procedure or in the method of compilation of accounts or of the 

budget estimates; or  

 

(e) interpretation of financial rules.  

 

17. References to Government on service and legal matters.- (1) District offices shall 

route their references to the Government through the Deputy Commissioner on following matters 

requiring:  

 

(a) determination of the principles of control of the Government servants, including 

recruitment, conditions of service and discipline;  

 

 

(b) co-ordination of policy with regard to services for purposes of consistency of 

treatment;  

 

(c) legislation and rules or their interpretation;  

 

(d) execution of agreements and Memorandum of Understanding;  

 

(e) consideration of legal questions arising out of any case; and  

 

(f) institution or defense of civil proceedings in Courts in which the Government is 

involved.  

 

(2) The district office intending to refer any of the matters in sub-rule (1) to Government shall 

draw up specific points on which the decision of the Government is required and shall send 
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a self-contained reference, giving all the information and details necessary for an 

appropriate decision, to the Deputy Commissioner for submission to Government.  

 

(3) No district office shall, without approval of the Council, authorize any orders, other than an 

order in pursuance of any general or special delegation by the Government, which involve:  

 

(a) reduction or extension in the scope of functions of a district office as specified in 

Second Schedule or the transfer of such functions from one district office to another;  

 

(b) re-organization or change in the status of offices directly administered by a district 

office; and  

 

(c) any change in the terms and conditions of service or the statutory rights and 

privileges of Government servants.  

 

18. Committee of the district officers. --- (1) There shall be a committee of district officers, 

constituted by the Nazim with the Deputy Commissioner as its Chairman, to discuss and decide 

matters referred to it by the Nazim or a district officer, as the case may be. 

 

(2) A district officer, who wishes a particular matter to be discussed in a meeting of the 

Committee, shall prepare a brief note which would form the basis of discussion.  

 

(3) On receipt of the note, the Deputy Commissioner shall issue notice of the meeting 

together with the agenda, well in advance of the meeting, provided that urgent items may be 

considered at short notice.  

 

(4) district officers shall attend the meetings of the committee.  

 

(5) Proceedings in the committee shall be recorded and shall be circulated after approval by 

the Chairman.  

 

(6) The district officer concerned shall process the recommendations of the committee in 

accordance with these rules.  

 

PART-IV 

BYE – LAWS 
 

19. Making and amendments of bye-laws. --- (1) The district office administratively 

concerned with the subject shall be responsible, through Deputy Commissioner for determining 

the contents of bye-laws proposed for the sector and obtaining approval of the Nazim District 

Government to process a case for submission to the District Council. 

 

(2) While according approval to the proposal, the Nazim District Government shall 

also indicate the manner as to which of the draft proposal may be submitted 

before the District Council including the following: 
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a) the draft maybe taken into consideration at once; or 

 

b) it may be taken up at a specified date in future; or  

 

c) it may be referred to respective standing committee of the District Council; or  

 

d) it may be circulated for purposes of eliciting public opinion thereon.  

 

(3) On receipt of approval indicated in sub-rule(2), the district officer shall send to 

Secretary of the District Council a memorandum, including a statement detailing the 

factors necessitating the bye-laws, the objects of the proposal and a draft of the bye-laws, 

for inclusion in the business of the District Council.  

 

(4) The district officer shall thereafter prepare a brief for the use of the Nazim District 

Government at the time of introducing the draft bye-laws in the District Council  

 

PART-V 

District COUNCIL BUSINESS 
 

20. Bye-laws on conduct of business in the District Council. --- All concerned, in the 

conduct of the business, shall comply with the bye-laws governing the conduct of business in the 

District Council.  

 

21. Meetings of the District Council.- (1) The secretary of the District Council shall obtain 

orders of the Nazim District Government for convening a session of the Council in accordance 

with the bye-laws on the conduct of business and conduct of meetings of the Council and take 

further action on such orders.  

 

(2) All district officers shall keep under review the business intended to be brought 

before the District Council and shall, not later than three days before the commencement 

of the session, forward to the secretary of the Council a detailed list of such business.  

 

(3) The secretary of the District Council shall prepare a provisional forecast of the 

official business to be brought before the District Council and shall make appropriate 

proposal to the Nazim District Government for the allotment of time for the transaction 

of such business.  

 

22. Termination of the Session.- The secretary of the District Council shall, at an 

appropriate time, obtain orders of the Nazim District Council, for termination of the session on 

conclusion of the business.  

 

23. General provisions regarding District Council business.- (1) Each district office shall 

nominate a focal person for liaison and smooth conduct of business in the Council and intimate 

his particulars to the Deputy Commissioner and secretary of the District Council.  

 

(2) The concerned Department shall take prompt action on receipt of copies of the 
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resolutions, motions, questions, call attention notices and other business to be brought 

before the District Council.  

 

(3) In case a resolution, motion, question, call attention notice or any other 

communication has wrongly been addressed to a district office, it shall promptly transfer 

it to the concerned district office under intimation to the secretary of the District Council. 

 

(4) As soon as any communication is received from the secretary of the District 

Council or any other office regarding the business of the District Council, the person 

receiving the communication shall at once bring it to the notice of the focal person and 

the district officer.  

 

24. Resolutions and Motions.- (1) When an official resolution or motion is to be moved in 

the District Council, the concerned district officer shall forward it together with a formal notice 

duly signed by the Nazim District Government to secretary of the District Council.  

 

(2) On receipt of a non-official resolution or motion from the secretary of the District 

Council, the concerned district officer shall examine the communication and determine 

whether discussion of the resolution or motion, or any part of the same, would be 

detrimental to the public interest. If so, he shall point it out, with reasons, in its comments 

and process it, with a brief, for consideration and use of the Nazim District Council.  

 

(3) On receipt of a resolution passed by the District Council, the concerned district 

officer shall immediately take appropriate necessary action and shall, within fifteen (15) 

days from the date of the receipt of the resolution apprise the secretary of the District 

Council of the action taken on the resolution.  

 

25. Questions.- (1) On receipt of each question (starred, un-starred or short notice), the 

concerned district officer shall prepare an appropriate reply and, subject to approval of the 

Nazim District Council, forward the required number of copies to secretary of the District 

Council in accordance with the bye-laws on conduct of business in the District Council.  

 

(2) The district officer shall also prepare a brief for purposes of supplementary 

questions for use by the Nazim District Council.  

 

26. Call Attention Notices.- On receipt of a call attention notice the concerned district 

officer shall prepare an appropriate reply and a brief for purposes of supplementary questions, 

for use by the Nazim District Council.  

 

27. General Discussion.- Whenever a day is fixed for general discussion on any issue, the 

concerned district officer shall remain present in the official gallery during the discussion for 

taking notes and preparation of a brief for use by the Nazim District Council.  

 

28. Budgets.- (1) The Deputy Commissioner shall obtain approval of the Nazim District 

Government for the date for presentation of the annual and supplementary budgets and 

communicate such orders to the Secretary of the District Council for appropriate action in 
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accordance with the Act. 

 

(2) On receipt of a motion proposing a cut in the demand or supplementary demand for grant 

of funds, the concerned district officer shall examine the points raised in the motion, or any 

further points likely to be raised, and prepare a brief for the use of the Nazim District Council.  

 

(3) The Deputy Commissioner shall release the approved budget or funds for district offices 

and other tiers of local governments within three working days as and when received from the 

provincial government.  

 

29. Undertakings and assurances.- The concerned district officer shall be responsible for 

giving effect to any undertaking or assurance given by the Nazim District Government in the 

District Council. 

 

PART-VI 

MISCELLANEOUS PROVISIONS 
 

30. Compliance with direction of Government.-The district government shall comply with 

directions issued by Government or any other authority under the Act. 

 

31. Protection and communication of official information.- (1) A Government servant 

shall not communicate any information acquired directly or indirectly from official documents or 

otherwise to the media, to non-officials, or to officials belonging to other Government offices, 

unless he has been, generally or specially, empowered or obligated to do so.  

 

(2) Ordinarily, all official news and information shall be conveyed to the media through the 

official spokesmen of the district government nominated by the Nazim.  

 

(3) The Deputy Commissioner shall, from time to time, circulate instructions about the 

treatment and custody of official documents and information of a confidential character.  

 

32. Channel of correspondence.- (1) Subject to Part-III of these rules, all correspondence 

with Government shall be conducted by the concerned district officer and it shall ordinarily be 

addressed to the Secretary of the Department concerned. 

 

(2) All correspondence with government of a foreign country or a Pakistan diplomatic 

mission abroad or a foreign mission in Pakistan or an international organization shall be 

conducted through the Government:  

 

(3) All correspondence with the attached departments, regional offices and autonomous 

bodies shall be conducted directly by the concerned district officer and it shall ordinarily be 

addressed to the heads of the organizations concerned.  

 

(4) All correspondence with the Advocate General shall be conducted with the prior consent 

of Law Department.  
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(5) All correspondence within the district regarding Tehsil Municipal Administration and 

Village and Neighborhood Council shall be conducted through Tehsil Municipal Officer and 

Assistant Director Local Government & Rural Development respectively.  

 

33. Manner for transaction of business.- (1) The business shall be transacted in accordance 

with the channels of communication laid down in these rules and instructions. 

 

(2) If oral discussions are held with the Nazim by an officer, he shall communicate the points 

made during the discussion to his district officer in writing at the earliest. 

 

34. Performance Evaluation Report.-The Reporting line for the Annual Performance 

Evaluation Reports of officers, posted in the district government shall be as under- 

 

 

S# 

  

Officers 

  Reporting 

Officer 

  Countersigning   

       

Officer 

  

            

1   Deputy  Divisional  

Chief Secretary 

 

    

Commissioner 

 

Commissioner 

  

         

           

2      

Deputy 

 Head of the  

    

District Officer 

  

Administrative 

 

     

Commissioner 

  

        

Department 

 

           

3   Officers posted in     

Deputy 

 

    

district Devolved 

 

District Officer 

  

      

Commissioner 

 

    

offices 

     

           

         

4   Assistant  Deputy  Divisional  

    Commissioners  Commissioner  Commissioner  

             

 

Note: While writing the Performance Evaluation Report or Annual Confidential Report, 

as the case may be, the reporting officer, may give due consideration to the feedback 

provided by the District Nazim concerned. 

 

35. Repeal.-The District Government Rules of Business, 2001 are hereby repealed.  
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